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PURPOSE
To recognize the creative excellence of artists in Virginia and support their pursuit of artistic excellence. 

DESCRIPTION   
A limited number of fellowships are available to professional artists to support activities that will advance the art form or the careers of these artists.  Funding in this category is highly competitive.  Specific disciplines will be eligible for support each year on a rotating basis, depending upon the amount of state and federal funding available to the Commission.  In the 2016-2017 the discipline is Poetry. 

DEADLINE   
Applications for fellowships in POETRY must be received by the Commission on or before 5:00 p.m., October 3, 2016.   The Commission cannot accept application materials via fax or email.  

AMOUNT OF ASSISTANCE   
Four artists will be considered for fellowship awards of $3,000 each.  Artists are not required to provide matching funds. 

ELIGIBILITY    
· Artists who are legal residents of Virginia
· Artists who plan to remain a Virginia resident during the grant period
· A legal resident possesses a valid Virginia driver’s license and/or pays income taxes in Virginia and/or is a registered Virginia voter
· Artists who are 18 years of age 
· Artists may receive only one fellowship from the Commission within any four-year period.

CRITERIA   
Applications are evaluated on the following:
· consistent quality of the artist’s work;
· applicant’s record of professional arts activity and achievement as reflected in the resume; 
· and potential for the fellowship to result in significant advancement for the artist’s career.

APPLICATION REVIEW   
Applications are reviewed by an advisory panel of professionals in the appropriate discipline.  The Commission Board makes all final funding decisions.   Fellowship awards will be announced at the end of December with payments allocated by January 15, 2017.  Artist Fellowships are not tax reportable per the 1099MISC Instructions (p.2 Scholarships).   


APPLICATION CHECKLIST
A complete application must contain:

Seven copies stapled and collated in the following order:
· Completed application Questions 1 thru 16 -Signed Original 
· Resume or CV
· Artist narrative (not to exceed 1 page)
· Writing samples 
· A Completed Virginia W-9 Form- 1 copy
· Signed Application Checklist-1 copy


WORK  SAMPLE  ATTACHMENTS
All fellowship applications require the submission of work samples that best demonstrate the artistic merit of the applicant. 

Cover Page (seven copies):
	Attach a cover page to the front of each manuscript including your name, address, contact information 
	and date/s of completed work. 

Work Sample (seven copies):
	Seven (7) copies of work samples are required:  ten pages of poems, in standard font and size 	(such as Times New Roman, 12 pt.).  You may include multiple poems on one page, but 	the total 	pages of poems must not exceed ten.  All manuscripts and application materials must be written 	in English.  Pages must be numbered.  Manuscripts will not be returned. 

 Publication list-Optional (seven copies):
	If you choose to include it, please do so as the last page of your manuscript. 

Any incomplete applications not containing all of the items listed on the Application Checklist will be returned to the artist with a brief explanation.


 NOTE:  Be sure to keep a copy of your application and all forms and attachments. 

Mail Completed Application to:
Virginia Commission for the Arts
1001 East Broad Street, Suite 330
Richmond, VA  23219

For more information:
804.225.3132 (Voice/TDD)
casey.polczynski@vca.virginia.gov
www.arts.virginia.gov
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Please provide all information requested in the application checklist provided at the end of the application to the Commission office no later than October 3, 2016 by 5:00 pm (not a postmark date).    
Applications cannot be accepted via fax or email.  Original signatures are required.  Before applying please review the 2016-2017 Online Guidelines for Funding available on our website.  
For assistance, contact the Commission staff at 804.225.3132 or by email at casey.polczynski@vca.virginia.gov. 

Mail application to:
Virginia Commission for the Arts
1001 East Broad Street, Suite 330
Richmond, VA 23219
804.225.3132 (Voice/TDD)
www.arts.virginia.gov














Applicant Information 
	[bookmark: Text2][bookmark: _GoBack]1. First/Last Name:      


	[bookmark: Text4]2. Street:      

	[bookmark: Text16][bookmark: Text18]3. City:      		
	[bookmark: Text114]4. State:   
	[bookmark: Text115]5. Zip:      

	6. County:      
	7.  Virginia Resident since:      

	[bookmark: Text19][bookmark: Text21]8. Phone:      		
	[bookmark: Text116]9.  Email:      
	[bookmark: Text117]10: Website:      



Please provide the following information for reporting. 
	11.  Gender              Female  |_|        Male  |_|        

	12.  Ethnic Identity:  
Asian  |_|        American Indian/Alaska Native |_|        Black/African American  |_|        Caucasian  |_|      Hispanic/Latino  |_|          Native Hawaiian/Pacific Islander |_|        Other       



13.  International Activity
	 Please indicate “yes” or “no” whether your request includes funds to do any of the following:
1) activities involving traveling to other countries;
2) activities in which foreign artists visit Virginia or the US;
3) any cultural exchange program; or
4) activities connecting you with artists or institutions in other countries. 
This information is for reporting purposes only and will not be considered during the grant making process.  

Yes |_|        No |_|





14.  Artist Narrative
Please use the space provided. There is a 3,500 characters w/spaces limit- equal to 1 page (8.5” x 11”).
This can be included as an attachment and cannot exceed one typed page. 

	Explain in detail how you plan to use the fellowship funding?  How would it impact your artistic development and why is it important that you receive a fellowship at this time? 
· In guiding the narrative, describe activities such as research and idea development, sabbaticals, expenses for the presentation of final work. 
· If the funds are for the creation of new work(s), state whether you are beginning, completing, and/or presenting work.  
· If applicable, discuss any aesthetic issues and concerns relating to the activities described.    
      




15.  Work Sample Attachments
All grant applications require the submission of work samples and supporting documentation that best demonstrate the artistic merit of the applicant.  

1.  Cover Page (seven copies):
	Attach a cover page to the front of each manuscript including your name, address, contact information 
	and date/s of completed work. 

2.  Work Sample (seven copies):
	Seven (7) copies of work samples are required:  ten pages of poems, in standard font and size 	(such as Times New Roman, 12 pt.).  You may include multiple poems on one page, but 	the total 	pages of poems must not exceed ten.  All manuscripts and application materials must be written 	in English.  Pages must be numbered.  Manuscripts will not be returned. 

3.  Publication list-Optional (seven copies):
	If you choose to include it, please do so as the last page of your manuscript. 





	16. Certification
I do hereby certify that I meet the eligibility criteria for fellowships as stated in the Virginia Commission for the Arts guidelines and that all facts and representations made in this application including all attached documentation and materials are true to the best of my knowledge.  I give permission to the VCA to use submitted materials in promotion of the artist and/or VCA programs.  I understand the material will be used in a promotional manner only and will not be used for commercial purposes. 



_____________________________________________________________________________________
Signature of applicant in ink                                                                                     Date
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Please ensure that all items on this checklist are included as part of your fellowship application on or before the deadline of October 1, 2016.  Incomplete applications will not be reviewed by the panel.  Submit only the materials requested.  Check each box to confirm items are enclosed with your application. Please use binder clips to collate each application with the necessary support documentation.  Do not submit applications in spiral binders, plastic sleeves or folders. 
SUBMIT  7 COPIES (1 ORIGINAL & 6 COPIES) COLLATED WITH THE  ORGINAL ON TOP
[bookmark: Check58]|_|  A completed Artist Fellowship Application (questions 1-16)-Signed Original
[bookmark: Check59]|_|  Resume or CV
|_|  Artist Narrative (not to exceed 1 page if included as an attachment)
|_|  Work Sample-(cover page and ten pages of poems with numbered pages)
|_|  Publication List-Optional

[bookmark: Check74]SUBMIT ONE COPY ONLY OF THE FOLLOWING ITEMS

|_| Completed Virginia W-9 Form: http://www.doa.virginia.gov/Admin_Services/CVG/Forms/W9_COVSubstitute.pdf

[bookmark: Check67]|_| Signed Application Checklist


Signature of Applicant______________________________________________ Date _____________________

The names and addresses of the panelists, as well as the dates and locations of the panel meetings, are available from the Commission website at www.arts.virginia.gov  or by calling the office at 804.225.3132.

Mail Completed Application to:
Virginia Commission for the Arts
1001 East Broad Street, Suite 330
Richmond, VA  23219

For more information:
804.225.3132 (Voice/TDD)
casey.polczynski@vca.virginia.gov
www.arts.virginia.gov
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