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Purpose
To provide opportunities for Virginia’s students (PK-12) throughout Virginia to participate in and learn about the arts by working with high quality professional artists.
Description
These grants provide Virginia’s PK-12 students and teachers’ opportunities to work with professional artists either in a school setting or through after-school or summer activities. These grants support educational programs in the arts that enhance arts instruction in the school curriculum. In addition, the grants will support the training of professional artists to work with elementary and secondary students.
Eligible Applicants
· Virginia’s Public PK-12 Schools which meet the basic eligibility criteria of the Virginia Commission for the Arts
· Private, federally tax-exempt schools that meet the basic eligibility criteria of the Virginia Commission for the Arts, including compliance with the Civil Rights Act of 1964 and the Americans with Disabilities Act
· Not-for-profit organizations which meet the basic eligibility criteria of the Virginia Commission for the Arts
Eligible Activities
· New or expanded artist residencies 
· New or expanded after school or summer arts education programs facilitated by not-for-profit 
arts organizations
· New or expanded training programs for artists who wish to work with Virginia’s PK-12 students 
Note: Teaching Artists may be proposed in the application with supplemental documentation of
the artist's qualifications or selected from the Commission's Artist Roster, available online: http://www.arts.virginia.gov/roster.html. The grant funds may be used for artist stipends, equipment, supplies, and costs for documenting and/or evaluating program outcome. The Commission will not fund the same activity or the same artist(s) for more than three years without significant program expansion.  
Criteria for Funding
· Artistic excellence of the participating artist(s)
· Qualifications of the participating artist(s) for working elementary and secondary student
· Clarity of the program description
· Program planning and evaluation 
· Extent to which the proposed activities enhance existing arts education offered by the applicant
· Cost effectiveness of the proposed activities
· Administrative capacity of the applicant organization

Requirements
· Applications must describe the existing arts education instruction provided by the PK-12 school or 
arts organizations
· Applications must include a plan for evaluation of learning by the participating students
· Applications must include a description of how the participating artist(s) were recruited and selected
· If the applicant is a not-for-profit arts organization, the application must clearly describe how the proposed activities are different from or an expansion of existing educational activities

Amount of Assistance
Applicants may request a maximum of $10,000 and must provide at least a one-to-one cash match of the requested grant. 
Application/Review/Payment Procedure
1. Applicants submit the information requested by the Commission each year. The Commission staff is available for consultation on applications and to review drafts of applications before the application deadline. If assistance is needed, contact the Commission office at least four weeks before the deadline. Organizations planning to apply to the Commission should put the panelists and Commissioners on their mailing lists.
2. Applicants submit completed application forms by the April 1, 2015 deadline (not a postmark deadline - No exceptions). The Commission will not accept any application materials via facsimile transmission or other electronic means (e.g. e-mail).
3. The Commission staff reviews each application for completeness and eligibility. Incomplete or ineligible applications will not be reviewed and will be returned to the applicant with a brief explanation.
4. Copies of the applications are sent to the members of the advisory panels.
5. The panelists independently review each application prior to the panel meeting.
6. Each advisory panel meets with two members of the Commission staff. Commissioners attend each panel meeting as observers. Applicant representatives may attend panel meetings as observers but may not make a presentation to the panel. The panels make their recommendations after group discussion. Names of Commissioners and advisory panelists, as well as dates and locations of Commission and panel meetings, are available from the Commission office and on the Commission website.
7. Following the panel meetings, the Commission staff makes a recommendation on each application.
8. The board of the Commission then reviews the recommendations of the panels and staff and takes final action on the applications. Names of Commissioners and advisory panelists, as well as dates and locations of Commission and panel meetings, are available from the Commission office and on the Commission website.
9. Applicants are notified of Commission action by mail the last week of June. The appeals process for applications not awarded funds can be found in the appeals section of the guidelines.
10. The Commission will pay 85 percent of each year’s grant amount by September 15. The final 15 percent will be paid within 30 days after the Commission receives the final report on the grant. The Commission reserves the right to use an alternative payment schedule in special circumstances. Final reports must be submitted after the completion of all funded activities and before June 1st.
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Note: Applicants should read the 2015-2016 Online Guidelines for Funding and Grant Conditions to ensure compliance with all conditions. The grant application deadline is April 1, 2015.  The Virginia Commission will not accept any application materials via fax or email. For assistance or more information, contact the Commission office.  

Mail application to:
Virginia Commission for the Arts
1001 East Broad Street, Suite 330
Richmond, VA 23219
804.225.3132 (Voice/TDD)
www.arts.virginia.gov







General Information 
	[bookmark: Text2][bookmark: _GoBack]1. Applicant Organization/School:      
Applicant Organization must be the name that would appear on your grant check.  It must be the legal name of a 501c3 non-profit organization: school district or municipal government.

	[bookmark: Text4]2. School District:      

	[bookmark: Text15]3. Street Address:      

	[bookmark: Text16][bookmark: Text18]4. County/City:      		
	[bookmark: Text114]5. State:   
	[bookmark: Text115]6. Zip:      

	[bookmark: Text19][bookmark: Text21]7. Phone:      		
	[bookmark: Text116]8. Fax:      
	[bookmark: Text117]9: Website:      

	[bookmark: Text22]10. Independent City or County in which Grantee is located:      

	[bookmark: Text24][bookmark: Text119]11. VA House District #:   
	[bookmark: Text120]12. VA Senate District #:   
	[bookmark: Text118]13. VA Congressional District #:   

	Give the number of the Virginia House, Senate and the U.S. Congressional district in which the organization is located.  The specific street address of your organization determines these numbers.  If you do not know the numbers of the State or U.S. Congressional district in which your organization is located, contact your County Election Commission 
or visit: http://whosmy.virginiageneralassembly.gov.  Do not list more than one (1) House, Senate or Congressional district in each space. 

	[bookmark: Text27][bookmark: Text121]14. Federal Employer ID #:      
	[bookmark: Text122]DUNS Number:      

	All applicants must include their 9-digit DUNS number when applying for a grant. For more information about obtaining a DUNS number, visit: http://www.arts.virginia.gov/grants_dnb.html

	[bookmark: Text28]16. Residency Location if different from Applicant:      


If there is more than one location, they can be listed separately on the table provided. 










[bookmark: Text29]17. Site /Residency Coordinator:      
[bookmark: Text30]18. Coordinator’s Address:      
[bookmark: Text31][bookmark: Text32]19. Coordinator’s Phone:      		20. Coordinator’s Email:     
[bookmark: Text34]21. Principal/Director’s Name:      
[bookmark: Text35][bookmark: Text36]22. Principal/Director’s Work Phone:       23. Email:      
[bookmark: Text37]24. Has the principal/director approved this residency?       


Residency

[bookmark: Text38][bookmark: Check3][bookmark: Check4]25. Residency Title and brief summary of the project (2-3 sentences)      
26. Is this residency, program or artist(s) new?  Yes|_|       or 	 No|_|
[bookmark: Text39]27. If you answered no, please explain how the program has been expanded? :      
[bookmark: Text40]28. Residency artist(s) name(s) along with email address(es):      
[bookmark: Check5][bookmark: Check6]29. Is the artist(s) form the Commission’s current Artist Roster or Tour Directory?  Yes |_| or   No |_|
If no, attach artist(s) resume (s) and at least 3 samples of representative work from the artists in the proposed discipline. Artist(s) work samples may be submitted on paper, CD or DVD 9 copies of support materials required for panel review. 

30. Arts Discipline (s) of residency: (select all applicable disciplines)

[bookmark: Check1][bookmark: Check7][bookmark: Check8][bookmark: Check9]|_| Architecture		|_|Crafts		|_| Dance/Movement		|_| Film/Digital
[bookmark: Check2][bookmark: Check10][bookmark: Check11][bookmark: Check12]|_| Folk Arts			|_| Music		|_|Creative Writing		|_| Visual Arts
[bookmark: Check13]|_| Multi-Discipline

[bookmark: Text41][bookmark: Text42]31. Residency Start date       End date      
[bookmark: Text43]32. Total number of residency days:      


	Residency Location(s)
(School, residency site organization)
	Grade level(s)
	Total contact days w/ artist(s)
	Total contact hours w/ artist(s)

	[bookmark: Text54]     
	[bookmark: Text59]     
	[bookmark: Text64]     
	[bookmark: Text69]     

	[bookmark: Text55]     	
	[bookmark: Text60]     
	[bookmark: Text65]     
	[bookmark: Text70]     

	[bookmark: Text56]     
	[bookmark: Text61]     
	[bookmark: Text66]     
	[bookmark: Text71]     

	[bookmark: Text57]     
	[bookmark: Text62]     
	[bookmark: Text67]     
	[bookmark: Text72]     

	[bookmark: Text58]     
	[bookmark: Text63]     
	[bookmark: Text68]     
	[bookmark: Text73]     


*If additional locations need to be added, use a separate sheet of paper
Residency Participants
	Total # core group participants-group of students who consistently work with the artist
	[bookmark: Text50]     

	Total # of general participants-larger student groups
	[bookmark: Text51]     

	Total # of teacher participants
	[bookmark: Text52]     

	Total # in attendance at assembly/exhibition/reading
	[bookmark: Text53]     



[bookmark: Text44]33. Does this residency involve a cultural partner?       
If you responded yes, answer the following questions

[bookmark: Text45]34 Other project partners:      
[bookmark: Text46]35. Partnering organization (s):      
[bookmark: Text47]36. Partner email(s):      
[bookmark: Text48]37. Partner phone(s):      

School & Community Artist Residency - Budget

[bookmark: Text49]Applicant Organization/School:      

List all expenses and revenue that directly relates to the cost of the project described in the application. Complete all fields and round to the nearest dollar. 								
	EXPENSES
	Amount $

	PROFESSIONAL SERVICES
	

	Teaching Artist(s) Fee       
[bookmark: Text84][bookmark: Text85][bookmark: Text86] ($     /hr x       days x       schools/sites)
	[bookmark: Text5]     

	Teaching Artist(s) Fee       
[bookmark: Text87][bookmark: Text88][bookmark: Text89]($     /hr x      days x       schools/sites)
	[bookmark: Text6]     

	Teaching Artist(s) Fee      
[bookmark: Text90][bookmark: Text91][bookmark: Text92] ($     /hr x       days x       schools/sites)
	[bookmark: Text7]     

	OTHER EXPENSES

	[bookmark: Text93]Travel  (mileage or airfair)     
	[bookmark: Text8]     

	[bookmark: Text94]Lodging     
	[bookmark: Text9]     

	[bookmark: Text95]Materials/Supplies     
	[bookmark: Text10]     

	[bookmark: Text96]Space/Facilities/Equipment Rental      
	[bookmark: Text11]     

	[bookmark: Text97]Other     
	[bookmark: Text12]     

	[bookmark: Text98]     
	[bookmark: Text113]     

	TOTAL EXPENSES
	[bookmark: Text13]     




PROJECTED REVENUE
	[bookmark: Text112]School/School Division/ and or Organization     
	[bookmark: Text74]     

	PTA/PTO /Other Parent Group
	[bookmark: Text75]     

	[bookmark: Text111]Local Arts Agency     
	[bookmark: Text76]     

	[bookmark: Text110]Community Organization(s)     
	[bookmark: Text77]     

	[bookmark: Text99]Other (specify)     
	[bookmark: Text78]     

	[bookmark: Text109]     
	[bookmark: Text79]     

	[bookmark: Text101]     
	[bookmark: Text80]     

	TOTAL PROJECTED REVENUE
	[bookmark: Text81]     



	[bookmark: Text82]     


Virginia Commission for the Arts Grant Request

	[bookmark: Text83]     


Estimated cost per student

Note: Required cash match ratio 1:1 (example: request of $10,000 would be matched by at least $5,000).  Requests are limited to 50% of total project expenses and should not exceed the maximum allowable request of the grant category.

School & Community Artist Residency – Narrative
Please write a clear and concise answer for each narrative question. 
(maximum 650 characters per question)

[bookmark: Text102]38.  Applicant Organization/School:      
39.  Educational Relevance: 
· Briefly describe how the proposed residency will address the school or community organization’s curricular objectives?
· Provide a clear and detailed explanation of the residency’s goals and the relevance and value to the school, teachers, students, or community.
· Describe the arts SOLs that the residency will reinforce.
[bookmark: Text103]     
40.  Residency Planning
· If this is a project that has received prior VCA funding, please describe how the project has been significantly expanded?
· Describe the target audience and how they are expected to benefit from the residency?
· To what extent will underserved or special populations be included?
[bookmark: Text104]     
41. Artistic Excellence
· Identify what you would like participants to know or be able to do as an outcome of your project. 
· What do you want students to think about?  (Big ideas or essential understandings?)
· What individual artists, educators, or consultants will be involved including their roles, qualifications, and responsibilities?  
[bookmark: Text105]     
42. Evaluation 
· How will you collect evidence of impact/student learning?
· What format will you use for telling your powerful story?
· How have you used past assessment data to refine your desired outcomes or learning activities?
· How will the impact of this residency be communicated with wider audiences, such as parents, funders, school personnel, or other stakeholders? 
[bookmark: Text108]     
43. Management
· Include a timeline or schedule for each component of the residency (e.g., professional development, exhibitions, performances, student workshops). 
· Describe how supplies, eligible equipment, space, and facility requirements will be met?
[bookmark: Text107]     

School & Community Artist Residency – Evaluation Criteria
Please provide evidence to support the following criteria, where it is requested in the sections indicated below.


	Criteria
	Grant Section

	Opportunities for Quality Engagement in the Arts

	          Artistic Excellence
· Qualifications of participating artist/s
	Narrative #3

	          Residency Planning
· Program Description
	Narrative #2 & #4

	Feasibility

	          Budget
· Cost effectiveness
	Budget form & Narrative #5

	Need

	          Educational Benefits-Relevance
· Enhancement of existing arts education
	Narrative #1

	          Management
· Administrative capacity of applicant organization
	Budget form & Narrative #5



Opportunity for Quality Engagement in the Arts
	Artistic
Excellence
	Strong 
Evidence
8-10 pts

	The merit or value of the artistic activities is clearly evident and well articulated and the qualifications of the arts organization, primary artists, and or arts educators are well documented through narrative, resumes, and/or work samples.

	
	Some 
Evidence
4-7 pts

	The merit or value of the artistic activities is implied without specifics.  
Qualifications of arts organization, primary artists and or arts educators are generally stated without specific documentation. 

	
	Little or No
Evidence
0-3 pts

	The merit or value of the artistic activities is not evident or hard to determine.  
Qualifications or arts organization, primary artists and or arts educators are not addressed or hard to determine from the narrative and/or support material. 

	Residency
Planning
	Strong 
Evidence
8-10 pts
	The application presents schedules and timelines along with clear organization of students, resources, space and instructional time to effectively meet the program goals. 

	
	Some 
Evidence
4-7 pts
	The application implies schedules and timelines along with some organization of students, resources, space and instructional time to with some evidence to meet the program goals. 

	
	Little or No
Evidence
0-3 pts
	This application lacks schedules and timelines and provides little or no organization planning with students, resources, space, and instructional time. 



Feasibility
	Budget
	Strong 
Evidence
8-10 pts
	Income and expenses balance.  Items in budget are clear and relevant to project description as explained in the narrative and budget form.  Expenses are appropriate to the project and are eligible for funding.   Cash match is strong as determined by the demographics of the school/organization and/or any circumstantial evidence provided. 

	
	Some 
Evidence
4-7 pts
	Income and expenses balance.  Items in budget seem relevant to project but are not broken down enough to include specifics.  Expenses are appropriate to the project and are eligible for funding.  Cash match is adequate as determined by the demographics of the school/organization and/or any circumstantial evidence provided. 

	
	Little or No
Evidence
0-3 pts
	Income and expenses do not balance.  Items in budget are not relevant to project as described in narrative.  Some budget items are not eligible and/or cash match is weak. 



Need
	Educational
Benefits-
Relevant
	Strong 
Evidence
8-10 pts
	There is clear, detailed explanation of the value of the specific activities and how they will enhance arts education programs relevant to the school, teachers, and students. 


	
	Some 
Evidence
4-7 pts

	It is implied that the activities planned are valuable and will enhance arts education programs that are relevant to the school, teachers, and students. 

	
	Little or No
Evidence
0-3 pts
	There is little or no indication that the activities planned are a good match to the needs of the school, teachers, and students. 


	Management
	Strong 
Evidence
8-10 pts
	There is a clear, detailed explanation of how Commission funds will meet a specific and unique need financially and/or programmatically. 

	
	Some 
Evidence
4-7 pts
	It is implied that a need for funding and/or program exists, but details and specifics are lacking. 

	
	Little or No
Evidence
0-3 pts
	There is little or no evidence that planning personnel have identified a specific need financially or programmatically. 
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