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Virginia Commission for the Arts, 1001 East Broad Street, Suite 330
,
 Richmond, Virginia 23219 no later than June 1, 201
7
. For more information call (804) 225-3132.
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INSTRUCTIONS
The final report is an interactive, fillable form that has fields in which you must enter text. The boxes for the fields are highlighted. You must fill in every field in order for this application to be considered complete and ready for review.  Once you complete the report, print and submit one hard copy with an original signature and the required attachments to the Commission office no later than June 1, 2017 (This is NOT a postmark date.) There is no option to submit an electronic version of this form via email or fax.  Save a copy for your files. For all questions, please contact the Commission staff at (804) 225-3132.
GRANTEE INFORMATION
	[bookmark: Text1][bookmark: Text2]1. Grantee Name:       
	[bookmark: Text31]2. Grant ID #: (refer to award letter) 17-     

	[bookmark: Text3]3. Mailing Address:      

	[bookmark: Text4][bookmark: Text6]4. City:       
	[bookmark: Text25]5. State:      
	[bookmark: Text26]6. Zip:      

	[bookmark: Text7][bookmark: Text8]7. Contact Name:        
	[bookmark: Text27]8. Title:      

	[bookmark: Text9][bookmark: Text10]9. Contact Email:       
	[bookmark: Text28]10. Daytime Phone #:      

	



PARTICIPATION
[bookmark: Text15]11. Total Number of Arts Events:           
Provide the grand total for all types of activities associated with this grant such as performances (e.g. each performance of a production = 1 event), exhibits, readings, workshops/classes (a series of workshops/classes involving the same participants = 1 event), other. Do not count receptions, parties, special fundraising events.
[bookmark: Text16]12. Artists Directly Involved:      
Enter the total number of artists directly involved in providing artistic services specifically identified with the project. Include living artists whose work is represented in an exhibition regardless of whether the work was provided by the artist or by an institution. If no artists were directly involved in providing artistic services enter “0.”
[bookmark: Text17][bookmark: Text18]13. “In-Person” Arts Experiences:    Adults:         Youth (under 18):       
Enter the number of people who directly engaged with the arts, whether through attendance at arts events or participation in arts learning or other types of activities in which people were directly involved with artists or the arts. Do not count individuals primarily reached through TV, radio or cable broadcast, the Internet, or other media. Include actual audience numbers based on paid/free admissions or seats filled. Avoid inflated numbers, and do not double-count repeat attendees. Note: Participation through electronic media is excluded.



POPULATIONS BENEFITED 
14. Select the categories that, by your best estimate, made up 25% or more of the population that directly benefited from the award during the period of support. These responses should refer to populations reached directly, rather than through broadcasts or online programming. 
[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Check6][bookmark: Check7]Populations Benefited By Race 
|_|  N: American Indian/Alaska Native
|_|  A: Asian
|_|  B: Black/African American
|_|  H: Hispanic/Latino
|_|  P: Native Hawaiian/Other Pacific Islander
|_|  W: White
|_|  G: No single race/ethnic group listed above made up more than 25% of the population directly benefited. 
[bookmark: Check8][bookmark: Check9][bookmark: Check10][bookmark: Check11][bookmark: Check12][bookmark: Check13][bookmark: Check14]Populations Benefited By Distinct Groups
|_|  D: Individuals with Disabilities
|_|   I: Individuals in Institutions (include people living in hospitals, hospices, nursing homes, assisted care     facilities, correctional facilities, and homeless shelters)
|_|  P: Individuals below the Poverty Line 
|_|  E: Individuals with Limited English Proficiency
|_|  M: Military Veterans/Active Duty Personnel
|_|  Y: Youth at Risk
|_|  G: No single distinct group made up more than 25% of the population directly benefit 
[bookmark: Check15][bookmark: Check16][bookmark: Check17][bookmark: Check18][bookmark: Check19]Populations Benefited By Age
|_|  1. Children/Youth (0-18 years)
|_|  2. Young Adults ((19-24 years)
|_|  3. Adults (25-64 years) 
|_|  4. Older Adults (65+ years)
|_|  5. No single age group made up more than 25% of the population directly benefited
Arts Education 
Choose the one item which best describes the funded activities.
[bookmark: Check20][bookmark: Check21][bookmark: Check22]|_| 50% or more of the funded activities are arts 
education directed to K through 12 students, higher education students, pre-kindergarten children, and/or                                                                  adult learners (including teachers and artists). 
|_|  Less than 50% of the funded activities are arts education directed to K through 12 students, higher 
 education students, pre-kindergarten children, and/or adult learners (including teachers and artists). 
|_|   None of the funded activities involve arts education. 

GRANT ACTIVITY SUMMARY 
15.  Describe the effect this grant had on your organization.

[bookmark: Text11]     






16.  Describe any significant changes in your organization’s structure, financial status, programming, staff, long-term plans, or physical location since the time the grant application was written. Examples might include the cancellation of on-going programs described in the application or the development of new activities, the loss or addition of several paid staff positions, a capital campaign, the eradication of a debt, etc. 

[bookmark: Text13]     
17.  In addition to statistical information about your organization, the Commission would like stories about any program or event or service that you feel was particularly effective in helping your organization fulfill its mission. This information may be used in reporting to the General Assembly and to the Governor’s office. Please attach as many additional pages as you need. You may submit more than one example if desired. 

[bookmark: Text14]     


[Type text]	[Type text]	[Type text]
3

REQUIRED ATTACHMENTS  
18.  Attach a sample of a thank you letter sent to your legislators, as well as samples of printed programs, reviews, articles, evaluation forms, or brochures regarding your activities in 2015-2016. Highlight recognition of the Virginia Commission for the Arts and The National Endowment for the Arts.
PLEASE NOTE
19. The Commission must receive your year-end financial reports or an audit listing total income, total expenses and a breakdown of unearned revenue as listed below for your 2016-2017 fiscal year no later than December 1, 2017.  The Commission does not accept IRS tax or 990 forms in lieu of a financial statement or audit.  
If your fiscal year is July 1, 2016-June 30, 2017, submit your year-end after July 1, 2017 with the breakdown below. If your fiscal year is January 1, 2016—December 31, 2016, submit your year-end (December 31, 2016) profit and loss statement or audit with this report, as well as a breakdown of the following numbers:     
TOTAL INCOME:  $       
TOTAL EXPENSE:  $      
Individual Donations: $      
Corporate Donations: $      
Foundation Donations: $      
In-Kind Donations: $      
CERTIFICATION
20.  I certify that this report is complete and includes all required narrative, attachments, and documentation; all information in this report is true and correct; and all activities were conducted according to the terms of the contract and all subsequent amendments (if applicable). 
[bookmark: Text19]Name & Title of Grantee/Authorized Official:        
[bookmark: Text20]Signature: __________________________________________Date:      
[bookmark: Text21][bookmark: _GoBack]Authorizing Official Email:                         NOTE:  Only documents with original signatures will be accepted. Do not send copies or fax this report.  
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